
 
 

Associate Dean of Curriculum and Professor of Pathology 
College of Medicine, California Northstate University,  
Elk Grove, CA 
 
Job Classification:  Full-time 1.0 FTE, exempt, renewable non-tenure position    
 
Reporting Responsibility:  This position reports to the Dean  

Education: MD, MD/PhD 

Experience: At least three years of academic administrative experience in a college or university 
setting as program director, department chair, dean, or equivalent focused in the areas of pedagogy 
and instructional technology. Experience leading collaborative teams. 

Salary:  $175,000-255,000/Year 

Position Description:  
The Associate Dean of Curriculum is responsible for the resources necessary to conduct and 
evaluate the curriculum, oversees the curricular aspects of the College of Medicine, created 
communication mechanisms, assessment and evaluation procedures, and accountability structures 
to ensure educational excellence, and provides leadership on continuous quality improvement that 
inspires and assures innovative curricula and pedagogy, high levels of faculty-student engagement, 
and a faculty culture devoted to student learning and success. The Assistant Dean of Curriculum 
maintains the highest standards of academic integrity in accordance with the mission, core values 
and purposes of the University.  
 
This position participates in the development and teaching of curricula that integrates the different 
specialty areas in a team-based, large and small group learning environments; also assists the 
Department Chair and faculty colleagues in the planning, directing, and implementation of College of 
Medicine programs in accordance with LCME accreditation standards.  
 
The Associate Dean of Curriculum and Professor of Pathology responsibilities will include all of the 
following: serving the academic mission of the Department in teaching medical students, performing 
scholarly activities, and providing institutional service and serving on committees. In addition, other 
responsibilities may include student advising, student retention, and placement efforts. 
 
Specific responsibilities include, but are not limited to: 

 Serves as a member of the Dean’s Executive Committee 

 Collaborates with College and University leadership and staff in supporting a student focused 
teaching and learning environment 

 Works with the Dean and serves on the Accreditation Team for LCME accreditation and 
assists in all aspects of accreditation functions and activities, including collecting, organizing, 



 
analyzing, and presenting data to demonstrate compliance with applicable accreditation and 
regulatory standards, including but not limited to those established by the WASC Senior 
College and University Commission (WSCUC), California Bureau for Private Postsecondary 
Education (BPPE), and Liaison Committee on Medical Education (LCME) 

 Collate student and faculty research activities, publications, grants, and other scholarly 
activities, as applicable, to demonstrate compliance with accreditation standards related to 
research and scholarly engagement 

 Working with the University’s Institutional Research (IR) Department to deconstruct the 
entrusted competencies into program learning objectives/outcomes (PLOs), course learning 
objectives/outcomes (CLOs), and student learning objectives/outcomes (SLOs) 

 Develop the longitudinal progression relationship amongst PLOs, CLOs, and SLOs and 
rubrics for assessing the attainment of competencies through the use of PLOs, CLOs, and 
SLOs in formative and summative assessments of student performance 

 Working with Department Chairs and faculty in distributing the PLOs, CLOs, and SLOs at 
course and lecture levels 

 Responsible for strategic and action planning with members of the Curriculum Committee 
and with other faculty members as well as the Dean’s office 

 Advises and supports on-going requirements and outcome standards related to program 
review and organizes the yearly Curriculum Retreat for the College 

 Maintain an updated faculty profile in the areas of teaching, scholarship, and service 

 Ensures that meaningful indicators of effectiveness for COM’s academic programs are 
clearly identified and assists the coordination of relevant assessment activities 

 Evaluates evidence-based best practices for teaching effectiveness  

 

Obligations of the Professor: 
The information provided below is a general description of the Professor’s responsibilities; it is not 
intended to provide an all-inclusive list of responsibilities. 

 Develop and implement curriculum topics for an integrated medical program 

 Design a progressive format of medical science presentations, framed within the clinical 
context of the integrated curriculum 

 Collaborate with basic and clinical science educators to coordinate the integration, 
horizontally and vertically, of basic sciences within organ/system-based courses 

 Design and implement appropriate laboratory experiences for medical students in an 
integrated curriculum 

 Teach first and second year medical students 

 Lead a systems-based course (if assigned) 

 Support student remediation planning and activities 

 Design/deliver outstanding student experience, attending to all curriculum matters, as well as 
maintaining a learning environment that promotes mutual respect and professional behavior 
on the part of faculty, staff and students 



 
 Provide course schedules, syllabi, and information for educational database 

 Serve as a College Master (student mentor, academic advisor and role model), and 
supervise the academic progress of an assigned group of students throughout their medical 
program 

 Support the delivery of The Colloquium and Medical Skills courses for pre-clerkship students 
(as assigned) 

 Leadership support of student career advising  

 Participate in scholarship activities and student medical specialty interest groups (if 
assigned) 

 Participate in faculty development programs 

 Serve on departmental and institutional committees 

 

Organizational Accountabilities: 

Teamwork  
Demonstrates ability to work harmoniously with others to get a job done expeditiously and with a 
positive attitude.  Attitude promotes a positive work environment with respect for others and resolves 
issues and conflicts professionally. Communicates effectively with other faculty, staff, students, and 
preceptors by offering constructive suggestions which enhance team performance. 

Leadership  
Acts in a self-directed manner; initiates appropriate action before being directed by others or forced 
to react by events.  Seizes opportunities to be proactive in avoiding potential problems.  Adapts to 
changing conditions; willingness to accept challenging or difficult assignments. Inspires excellence 
and commitment by others. 

Planning  
Determines resources and initiates any action required to accomplish Program objectives.  Sets 
priorities and manages time effectively.  Identifies potential problems as well as opportunities for 
resolution, and plans contingent actions, as appropriate. 

Professional Development  
Demonstrates and maintains a competent level of administrative leadership duties in accordance 
with the College’s policies and position certification requirements.  Exhibits professional growth 
through continuous improvement; participates in relevant training and educational programs on and 
off campus.    

Results Orientation  
Focuses effort and resources toward the completion of tasks and assignments; realization of 
program goals and fulfillment of the College’s Mission. Demonstrates ability to adjust priorities 
appropriately, assess progress critically; and overcome barriers effectively to attain results. 

 

Qualifications: 



 
− Terminal degree (MD, MD/PhD, DO) with Board Certification in the respective clinical 

specialty and/or a sub-specialty 

− Eligible for licensure in the State of California 

− Documented accomplishments as a clinician and clinician-educator 

− Experience and documented accomplishments in teaching medical students 

− Documented scholarship in the respective clinical area and/or medical education 

− Ability to work effectively in an inter-disciplinary environment 

  

Applicants should submit: 

 Cover letter of interest that addresses qualifications, experience and career goals 
 Resume/CV 
 Names, addresses, and telephone numbers of at least three (3) professional references  

 
Please send application materials to the HR Department or mail to: California Northstate University, 
9700 West Taron Drive, Elk Grove, CA  95757.  
 
 
California Northstate University is committed to providing equal employment opportunities to all 
employees and applicants, regardless of protected characteristics such as race, color, religion, sex, 
national origin, age, disability, or veteran status. 
 


